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_______________________________________________________ 

TOWN OF NORTH CASTLE 

WESTCHESTER COUNTY 
17 Bedford Road 

Armonk, New York 10504-1898 

PLANNING DEPARTMENT    
Adam R. Kaufman, AICP 

Director of Planning 

Telephone: (914) 273-3542 
Fax: (914) 273-3554 
www.northcastleny.com
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I. IDENTIFICATION OF PROPERTY OWNER, APPLICANT AND      
   PROFESSIONAL REPRESENTATIVES 

Name of Property Owner: ___________________________________________ 

Mailing Address: __________________________________________________________ 

Telephone: ___________________ Fax: __________________________ e-mail _________________________ 

Name of Co-Applicant (if different): ____________________________ 

Address of Co-Applicant: ________________________________________ 

Telephone: __________________ Fax: _________________ e-mail ___________________________________ 

Interest of Applicant, if other than Property Owner:  
________________________________________________________________ 

Is the Applicant (if different from the property owner) a Contract Vendee? 

Yes                                   No 

If yes, please submit affidavit sating such.  If no, application cannot be reviewed by Planning Board 

Name of Professional Preparing Site Plan:  
_________________________________________________________________ 

Address: _____________________________________________________________ 

Telephone: _______________________    Fax: ________________________   e-mail _______________________ 

Name of Other Professional: __________________________________________ 

Address: _____________________________________________________________ 

Telephone: ________________________   Fax: __________________  e-mail __________________________ 

Name of Attorney (if any): _________________________________________ 

Address: ___________________________________________________________ 

Telephone: ________________________   Fax: ___________________ e-mail __________________________ 
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II. IDENTIFICATION OF SUBJECT PROPERTY

Property Street Address:  ________________________________________________ 

Location (in relation to nearest intersecting street):  

________ feet (north, south, east or west) of ____________________ 

Abutting Street(s): ______________________________________________ 

Tax Map Designation (NEW): Section________________Block____________Lot_______________ 

Tax Map Designation (OLD): Section________________Block________________Lot_____________ 

Zoning District: ___________________       Total Land Area __________________ 

Land Area in North Castle Only (if different) _______________________ 

Fire District(s)________________ School District(s)_________________ 

Is any portion of subject property abutting or located within five hundred (500) feet of the following: 

The boundary of any city, town or village? 
No ____ Yes (adjacent) _____ Yes (within 500 feet) ______ 
If yes, please identify name(s): ________________________ 

The boundary of any existing or proposed County or State park or any other recreation area? 
No ____ Yes (adjacent) _____ Yes (within 500 feet) ______ 

The right-of-way of any existing or proposed County or State parkway, thruway, expressway, road 
or highway? 
No ____ Yes (adjacent) _____ Yes (within 500 feet) _______ 

The existing or proposed right-of-way of any stream or drainage channel owned by the County or 
for which the County has established channel lines? 
No _____ Yes (adjacent) _____ Yes (within 500 feet) ______ 

The existing or proposed boundary of any county or State owned land on which a public building 
or institution is situated? 
No _____ Yes (adjacent) ______ Yes (within 500 feet) ______ 

The boundary of a farm operation located in an agricultural district? 
No _____ Yes (adjacent) _______ Yes (within 500 feet) ______ 

Does the Property Owner or Applicant have an interest in any abutting property?  
No _____ Yes ______ 

If yes, please identify the tax map designation of that property:  

_______________________________________________________________________ 
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III.  DESCRIPTION OF PROPOSED DEVELOPMENT 
 
Type of Subdivision proposed:    Conventional _______      Conservation _______  

Total Number of Lots Proposed on Preliminary Subdivision Plat:  ________________ 
 Total Number of Lots Proposed in North Castle Only (if different): __________ 

Are any new streets proposed?  No _____  Yes _____ 

Has the center line of each proposed street been staked?       No ______  Yes ________ 
 If no, please indicate the date by which such center lines will be staked:  ________ 

Have the corners of each proposed lot been identified with appropriate stakes?  No _____ Yes _____ 
 If no, please indicate the date by which such lot corners will be staked:  __________ 

Are any waivers from the provisions of Chapter 355 (Zoning) or Chapter 275 (Subdivision of Land) of the 
North Castle Town Code requested?  No ______   Yes ______ 
 If yes, please specify type: _______________________________________________ 

Earthwork Balance: Cut _______ C.Y.   Fill ________ C.Y. 
 
Will Development on the subject property involve any of the following: 

 Areas of special flood hazard? No ______ Yes ______  
(If yes, application for a Development Permit pursuant to Chapter 177 of the North Castle Town 
Code may also be required) 
 
Trees with a diameter at breast height (DBH) of 8" or greater?  

No _____  Yes _____ 
(If yes, application for a Tree Removal Prmit pursuant to Chapter 308 of the North Castle Town 
Code may also be required.) 
 
Town-regulated wetlands?  No _____  Yes _____  
(If yes, application for a Town Wetlands Permit pursuant to Chapter 340 of the North Castle Town 
Code may also be required.) 
 
State-regulated wetlands?  No _____  Yes _____ 
(If yes, application for a State Wetlands Permit may also be required.) 
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IV. SUBMISSION REQUIREMENTS

The preliminary subdivision application package shall include all materials submitted in support of the 
application, including but not limited to the application form, plans, reports, letters and SEQR 
Environmental Assessment Form.  Submission of the following shall be required: 

• One (1) PDF set of the preliminary subdivision application package in a single PDF file .

• A check for the required application fee and a check for the required Escrow Account, both checks 
made payable to "Town of North Castle" in the amount specified on the "Schedule of Application 
Fees."

(continued next page) 
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V.  INFORMATION TO BE INCLUDED ON PRELIMINARY SUBDIVISION PLAT 
 
The following checklist is provided to enable the Applicant to determine if he/she has provided enough 
information on the preliminary subdivision plat and preliminary construction plans for the Planning Board 
to review his/her proposal.  Applicants are advised to review Chapter 275 of the North Castle Town Code 
for a complete enumeration of pertinent requirements and standards prior to making application for 
preliminary subdivision plat approval.   
 
The information required to be shown on the preliminary subdivision plat and the preliminary 
construction plans may be combined and shown on one plan to be identified as the Integrated Plot Plan. 
Whether this information is presented on one or two different plans, the application for preliminary 
subdivision plat approval will not be accepted for Planning Board review unless all items identified below 
are supplied and so indicated with a check mark in the blank line provided.  If a particular item is not 
relevant to the subject property or the development proposal, the letters "NA" should be entered 
instead.  
 
The information to be included on an Integrated Plot Plan shall include: 
 
_____ Name of the proposed subdivision or other identifying title and signature block. 

_____  Name and address of the Property Owner and the Applicant (if different).  

_____  Name, address and telephone number of the surveyor, engineer or other legally qualified  
professional and the seal of the professional who prepared the plan. 

_____  Names and locations of all owners of record of properties abutting and directly across any and all  
adjoining streets from the subject property, including the tax map designation of the subject  
property and abutting and adjoining properties, as shown on the latest tax records. 

_____ Existing zoning, fire district, school district, special district and municipal boundaries. 

_____  Names of existing streets 

_____ Total acreage of the property to be developed, as well as property boundaries showing dimensions  
and bearings as determined by a current survey; name and width of existing streets; and lines of 
existing rights-of-way, reservations, easements and areas dedicated to public uses. 
 

_____  Reference to the location and conditions of any covenants, easements or deed restrictions that  
cover all or any part of the property, as well as identification of the document where such  
covenants, easements or deed restrictions are legally established . 

______Schedule of minimum zoning requirements, as well as the proposed lots' compliance with those  
requirements, including lot area, frontage, lot width, lot depth, building coverage, yards and other 
pertinent requirements. 
 

_____  Site location  map, at a scale of one (1) inch equals eight hundred (800) feet, showing the 
Applicant's entire property in relation to surrounding properties, streets, etc. within five hundred 
(500) feet of the site.  
 

______North arrow, written and graphic scales, and the date of the original plan and all revisions, with  
notations identifying the revisions. 

______Existing topographical contours with a vertical interval of two (2) feet or less. 
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______Location of existing floodplains, wetlands, slopes of 15% or greater, wooded areas, landscaped  
areas, single trees with a DBH of 8" or greater, rock outcrops, stone walls and any other  
significant existing natural or cultural features. 

_____  Location of temporary stakes in the field to enable the Planning Board to find and appraise 

features of the preliminary plat. 

______Location of existing use and design of buildings and other structures. 

______Location of all other existing site improvements, including pavement, walks, curbing, retaining  
wall and fences. 

______Location and sizes of existing water supply, sanitary sewage disposal, storm water drainage and  
other utility lines and structures within and nearby the proposed subdivision. 

______ Location of all existing monuments. 

______ Proposed arrangement of lots, including identifying numbers and approximate area and  
dimensions of each. 

______Proposed layout of new streets, including sight distance at all proposed road intersections, widths  
and approximate curve radii, and any proposed rights-of-way, easements, deed restrictions, 
covenants and/or reservations. 
 

______Location, size and nature of any area proposed to be reserved for park purposes. 

______Proposed system for the provision of water supply and fire protection facilities, sanitary sewage  
disposal facilities, storm water drainage facilities and other utility services.  

______Proposed street profiles and cross-sections showing the approximate grade of proposed streets, the  
relationship of existing grades to proposed grades and the proposed vertical curvature along the  
center line of all new streets. 

______Proposed names for new streets. 

______ Location of proposed monuments. 

______Where the preliminary plat includes only a portion of the Applicant's contiguous holding, the  
Applicant shall also indicate on a sketch, at a scale of not less than one (1) inch equals two 
hundred (200) feet, the probable future street system, lot arrangement, and location of park and 
other reservations for the remaining portion of the tract and topographic data with vertical contour 
interval of not more than ten (10) feet. 
 

_____  For all proposed subdivision plans containing land within an area of special flood hazard, the  
data required to ensure compliance with Chapter 177 of the North Castle Town Code. 

 
_____  For all proposed subdivision plans involving clearing or removal of trees with a DBH  

of 8" or greater, the data required to ensure compliance with Chapter 308 of the North  
Castle Town Code. 

_____  For all proposed subdivision plans involving disturbance to Town-regulated wetlands,  
the data required to ensure compliance with Chapter 340 of the North Castle Town Code. 

 
F:\PLAN6.0\Application Forms\2016 Full Set\Part B - Preliminary Subdiv 2016.doc 
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Town of North Castle Planning Department 
17 Bedford Road Armonk, New York 10504 

(914) 273-3542 (914) 273-3554 (fax) 
 
 

PRELIMINARY SUBDIVISION  
COMPLETENESS REVIEW FORM 

 
This form represents the standard requirements for a completeness review for all 
preliminary subdivision plans.  Failure to provide all of the information requested will result 
in a determination that the preliminary subdivision application is incomplete. The review of 
the subdivision plat for completeness will be based on the requirements of the Town of 
North Castle Town Code. 
 
Project Name on Plan: 
_________________________________________________________________________ 

Initial Submittal  Revised Preliminary  
 
Street Location: 
_________________________________________________________________________ 
 
Zoning District: ________ Property Acreage:________ Tax Map Parcel ID: _____________  
 
Date:____________________ 
 
DEPARTMENTAL USE ONLY 

 
Date Filed: __________  Staff Name: _______________________ 
 
Preliminary Plan Completeness Review Checklist 
Items marked with a “ ” are complete, items left blank “ ” are incomplete and must be 
completed, “NA” means not applicable. 
 

1.  Proposed subdivision name or identifying title  
 

2.  Name and address of the property owner and subdivider (if other than owner) 
 

3.   The name and address of the surveyor and/or engineer preparing the plan   
 

4.   Scale   
 

5.  The approximate true North point   
 

6.  Date   
 

7.  Signature and seal of a licensed professional engineer or licensed land surveyor   
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PRELIMINARY SUBDIVISION COMPLETENESS REVIEW FORM 
Page 2 

8.  Approximate location and dimensions of all property lines  
 

9.  Total acreage of the proposed subdivision  
 

10.   Location of any zoning, special district or municipal boundary lines affecting the 
subdivision  

 
11.   Names of owners of record or properties adjoining and directly across the street from the 

proposed subdivision  
 

12.  Location of all existing structures and pertinent features, including railroads, water 
bodies, watercourses, wetlands, substantial rock outcroppings, wooded areas and stone 
walls, that may influence the design of the subdivision  

 
13.  Accurate topography at a vertical contour interval of not more than two feet   

 
14.  The location and status of existing streets, easements and rights-of-way (if any), 

proposals for the layout of new streets, including widths and approximate curve radii, 
and any proposed easements, rights-of-way and/or reservations  

 
15.  The names of existing streets  

 
16.  The proposed arrangement of lots, including identifying section, lot and block numbers 

and approximate area and dimensions of each  
 

17.  The location, size and nature of any area proposed to be reserved for park purposes  
 

18.  A site location sketch, at a scale of one inch equals 800 feet, showing the general 
situation of the applicant's property with respect to surrounding properties and streets  

 
19.  Where the preliminary plat includes only a portion of an applicant's contiguous holding, 

the applicant shall also indicate, on a sketch at a scale of not less than one inch equals 
200 feet, the probable future street system, lot arrangement and location of park and 
other reservations for the remaining portion of the tract. Such sketch shall be for the 
purpose of guiding the Planning Board in reviewing the proposed preliminary plat and 
shall include topographic data with a vertical contour interval of not more than 10 feet, 
plus any other information determined necessary by the Planning Board  

 
20.  A block for the preliminary approval signature of the Planning Board Chairman, for 

purposes of accurate records of approval  
 

21.  Submission of a Zoning Conformance Table depicting the plan's compliance with the 
minimum requirements of the Zoning District  

 
22.  If a tree removal permit is being sought, submission of a plan depicting the location and 

graphical removal status of all Town-regulated trees within the proposed area of 
disturbance.  In addition, the tree plan shall be accompanied by a tree inventory includes 
a unique ID number, the species, size, health condition and removal status of each tree.   

 



PRELIMINARY SUBDIVISION COMPLETENESS REVIEW FORM 
Page 3 

23.  If a wetlands permit is being sought, identification of the wetland and the 100-foot wetland 
buffer.  

 

 
More information about the items required herein can be obtained from the North Castle 
Planning Department. A copy of the Town Code can be obtained from Town Clerk or on the 
North Castle homepage: http://www.northcastleny.com 
 

 
_________ On this date, all items necessary for a technical review of the proposed 

preliminary subdivision plat have been submitted and constitute a COMPLETE 
APPLICATION. 
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